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Speaker/Appearance Request Form

Please return this form and address any questions about speaking and appearances to Rachel Chiechi, 

The Moyer Foundation’s Marketing and Communications Manager at rachel@moyerfoundation.org. 
Please read the following Considerations first:

· ALL Organizations wishing to have Jamie and/or Karen Moyer speak or appear at their event must provide first class roundtrip airfare, accommodations and rental vehicle for two.
· NON-PROFIT Organizations: Please keep in mind that due to the volume of Foundation events, and personal schedules, the Co-Founders schedules are extremely limited with regard to the ability to attend/speak at other non-profit events. Priority will be given to organizations that provide service or support to children in distress. The Moyer Foundation requests all non-profit organizations make a donation to The Moyer Foundation for speaking and appearance fees.  
· FOR PROFIT Companies: Speaking/appearance fees may apply and are determined based on the size, location and type of event.  Fees proposed are determined based on the information provided in this document.
LEAD/SPONSORING ORGANIZATION:
Name of Organization/Company: 
Please describe your organization and its mission:

CONTACT:

Contact Name: 




Position in Organization/Company: 
Address:   
City:  


State:   


Zip:  
Phone:  
Email:  
Foundation representative requested for event  (mark one):

__Karen Moyer     __Jamie Moyer     __Karen & Jamie Moyer     __ Leadership (Executive Director, staff member, etc)     

OVERVIEW

Please provide a BRIEF 2-3 sentence description of the event (e.g. conference, employee meeting, fundraising dinner, etc.)
(MORE)

DETAILS:

Date of Event: 

Time: (note estimated arrival to departure times for speaker):

Event location and address: 

Approximate number of people attending: 

Audience – Please describe the audience- who will be attending:
Speech topic requested:  

Length of speech:

(PLEASE NOTE: Foundation representatives typically speak for 10-15 minutes before opening up for Q and A. Speaking requests longer than 15 minutes will be evaluated on a “case by case” basis.):  
Question and Answer session requested? Yes____
No _____
For-Profit Companies Only:  

· Are you willing to consider a speaking fee for this event?  Yes______  No_____ 
· If yes, what is the range of your budget? 

· Are you willing to consider asking those in attendance to make a donation to TMF at the event?

Yes____
no _____
MATERIALS
Will you be willing to distribute donation envelopes for The Moyer Foundation to those in attendance?  
Yes___  
No ____  
Do you need or can you distribute any other materials with Foundation information (brochures, flyers, Power Point slides, graphics etc) Yes___  
No ____    If yes, please list all that apply:

Do you need or can you use the Foundation Video/DVD during the program?  Yes_____No ____

If yes, will your group be able to provide the necessary video equipment and screen?  Yes ___  No____ 
The undersigned is authorized to approve donation to The Moyer Foundation and to act on behalf of (name of organization/company)

Signature ____________________________________________________________

Date ______________________________________
For Moyer Foundation office use only

Date request received ___________________

Speaking engagement approved 
yes _____
no _____

